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Preface:
Ledgewood Apartments is owned and operated by C. M. Cimino Realty Inc. 
The purpose and mission is to provide safe, sanitary, affordable housing for the elderly and qualifying non-elderly persons with disabilities. The facilities are available to eligible persons without regard to race, color, religion, sex, age, familial status, sexual orientation, national origin or disability. 

Reasonable Accommodation:

It is the intention of Ledgewood Apartments to make ‘reasonable accommodations’ both in the application process and residency in accordance with HUD Handbook 4350.3 and especially with regards to Section 504 of the Rehabilitation Act of 1973 and the Fair Housing Act and other relevant civil rights laws and statutes. 
Ledgewood Apartments strictly follows all Maine Statutes in regards to the application process and residency. Ledgewood Apartments does not refuse to show or refuse to sell, rent, lease, let or otherwise deny to or withhold from any individual housing accommodation because of the race or color, sex, physical or mental disability, religion, ancestry, national origin, sexual orientation or familial status of the individual.
General Information:

In order to be a resident of Ledgewood Apartments, an eligible person must be able to provide proof of citizenship/immigration, pass a criminal background check, and able to fulfill the lease requirements including the ability to pay rent in a timely fashion.
As of May 1, 2012, Ledgewood Apartments is a smoke-free campus building. This tobacco-free policy applies to all residents, guests, vendors, visitors and service personnel at Ledgewood Apartments.  For the purposes of this policy, the term “smoking” means inhaling, exhaling, breathing, or carrying any lighted cigar, cigarette, pipe or other tobacco product.  
Although Ledgewood Apartments intends to strictly enforce this non-smoking policy, it cannot and does not warrant or promise that any apartment or common areas of the buildings will be smoke-free, and makes no warranty or guarantee as to the health of any resident or other person.  Residents with respiratory ailments, allergies, or any other physical or mental condition relating to smoke are hereby put on notice that Ledgewood Apartments does not assume any higher duty of care to enforce this policy than any other landlord obligation under the terms of the resident’s lease. 

Income Limits:

Those applying to Ledgewood Apartments must meet the low-income requirements as prescribed by HUD for Section 8 housing.
Income Targeting
Effective 04/28/2000 HUD adopted policies for income targeting for admission to properties receiving project-based rental assistance. Forty percent (40%) of annual admission must be made available to applicants with incomes that do not exceed thirty percent (30%) of the county median income (defined as an “extremely low income family’). Admission is determined by date and time the application was filled out. If the current vacant unit will make the property fall below the 40% requirements for Income Targeting, preference will be given to the next applicant on the waiting list that meets the 30% - extremely low income requirement. Those applicants whose income is over 30% of the county median and were bypassed as a result of Income Targeting requirement will hold their position on the waiting list and will be processed, based on original date and time of application, when the Income Targeting requirements has been met and a unit becomes available.
Application Process:

Anyone interested in applying for housing at Ledgewood Apartments may receive an application by any of the following methods: pick up in person at 3 Warren Avenue Westbrook, ME 04092, via US Mail, via email, and via fax.  Applications may be returned in person, via US Mail, via email or by fax provided that the original signed application is also submitted.   Allowances will be made for those who live out of state or have mobility or other impairments. 

Applications will be marked with the date and time they are received and applicants will be processed for an apartment if one is available or they will be added to the wait list in chronological order.  Incomplete or unsigned applications will be returned to the applicant.  

All information will be verified in accordance with HUD regulations and requirements as outlined in HUD Handbook 4350.3.  Additionally, applicants will be required to sign all appropriate and necessary forms authorizing Ledgewood Apartments to verify any and all factors that affect the applicant’s eligibility or determine the rent the applicant will pay.  All of this information may be released by HUD to other Federal, State and Local Agencies. 

In the event the applicant is personally unable to complete the forms, the applicant must have someone who has power of attorney complete the forms or be present to provide the information to someone assisting in completing the forms.  The person assisting the applicant must sign and date the application, indicating that is was completed at the direction of the named applicant, and must provide identification to management.  Allowances will be made for those who live out of state or have mobility or other impairments. 

· Applicant(s) must complete the application in full including signature and date.

· Applicant(s) must meet certain criminal report standards.  Ledgewood Apartments requires a criminal background report and National Sex Offender Database report on all applicants, family members and/or live-in aides who may occupy the unit (see screening for Drug Abuse and Other Criminal Activity). 

· Applicants must demonstrate the ability to meet financial obligations in a satisfactory manner, including timely payment of rent.  

· Applicants must have a qualified co-signer if deemed necessary as a result of the credit check.  Co-signer will assume financial responsibility for any outstanding monies due Ledgewood Apartments. 

· Applicants must show that the ability to fulfill all the lease requirements where applicable.

· Applicants must agree to live according to the house rules as outlined in the Resident Handbook as a condition of their lease. 

· Applicants must demonstrate satisfactory housekeeping habits that will not jeopardize the health, security or welfare of themselves or other residents.

· Applicants must disclose social security numbers for all family members under the age of 62 and provide proof of the numbers reported.  If no SSN has been assigned to a particular family member, the applicant must at a minimum bring proof that an application to Social Security has been completed. Acceptable forms of proof include: Original Social Security Card, driver’s license with SSN, ID card issued by a federal, state or local agency, a medical insurance provider, or an employer or trade union, earnings statements on payroll stubs, bank statement, form 1099, benefit award letter, retirement benefit letter, life insurance policy, or court records.  

· Only U.S. citizens or eligible non-citizens may receive assistance under Section 8 programs.  Applicants must sign a declaration certifying U.S. Citizenship.
· Disability is determined through Third Party verification using HUD form 90103. 

· Age Verification can include birth certificate, baptismal certificate, military discharge papers, valid passport, census document showing age, naturalization certificate, social security benefits printout.
 Application Process & Screening:
Part of the owner’s or agent’s job is to ensure resident safety and protect the property of the owner. The following screening procedures shall be used with this goal in mind. Each applicant at the time an apartment is offered will be subject to a criminal background check.  Each applicant will also be subject to a national sex offender background check through the US Department of Justice (http://www.nsopw.gov). They will also be interviewed for eligibility and appropriateness of the unit being offered.   Even though an apartment is offered to the applicant and the applicant accepts, final decision on eligibility cannot be made until all verifications are complete. 

Applicants will be rejected if any of the following apply: 

1. Any household member was evicted in the last three years from federally assisted housing for drug-related criminal activity; 

2. Any household member is currently engaged in illegal drug use; 

3. There is reasonable cause to believe that a household member’s illegal use or a pattern of illegal use of a drug or alcohol may interfere with the health, safety or right to peaceful enjoyment of the premises by other residents. Screening standards will be based on behavior, not the condition of alcoholism or alcohol abuse. Criminal history may be used to establish a pattern; The screening standards are based on behavior, not the condition of alcoholism or alcohol abuse; 

4. Any member of the applicant household is currently subject to registration under a state sex offender registration program. If the owner/agent determines that a registered sex offender is part of the household, the owner/agent will allow the household to remove the sex offender from the application. Removal must be documented using a signed, notarized copy of the owner’s form. The household will have ten (10) business days to provide verification that the household member has alternative housing or that the household member has applied for alternative housing. Failure to provide such documentation will result in rejection of the application for all household members. In this case, the owner/agent reserves the right to monitor household composition after move-in. If the owner/agent discovers that a sex offender has moved in to the unit, assistance will be terminated and the household will be evicted in accordance with HUD requirements. Any assistance paid-in-error must be returned to HUD. 

5. Any household member has been convicted of the manufacture of methamphetamine on the premises of federally subsidized housing. 

6. If the tenant’s criminal history includes: 

a) Criminal activities resulting in felony conviction involving violence, potential violence, drug related crimes, human trafficking, destruction of property, burglary, illegal weapons charges, fraud or the illegal distribution or manufacture of a controlled substance. These criteria result in automatic rejection. The owner/agent will consider extenuating circumstances if the conviction and exit from incarceration occurred 15 or more years ago. 

b) Other criminal activity resulting in felony conviction if the conviction or exit from incarceration occurred within ten (10) years. 

c) Criminal activities resulting in misdemeanor (non-felony) convictions involving violence, sex offenses, drug related crimes, potential violence, human trafficking, destruction of property, violation of a restraining order, stalking, burglary, fraud, illegal weapons charges or the illegal distribution or manufacture of a controlled substance within seven (7) years of conviction or exit from incarceration, whichever is later. 

d) Other criminal activities resulting in misdemeanor convictions within five (5) years of conviction or exit from incarceration, whichever is later. 

7. If the owner/agent is unable to complete the required criminal or sexual offender screening due to the applicant’s failure to provide required information or release forms, the application will be rejected. 

8. If the owner/agent discovers a pending criminal charge, the circumstances surrounding the arrest will be investigated. If there is evidence that the applicant participated in such illegal activity, the owner/agent will meet with the applicant and the other adult household members to determine if the application should be suspended or if the offending party should be removed from the applicant household. If there is evidence that the applicant participated in such illegal activity, the application may be suspended until the charge is resolved. At that time, the owner/agent’s current screening criteria will be applied. If the charges result in the resident’s conviction, the applicant will be deemed ineligible. 

9. If a resident or applicant has requested VAWA protections and such protections have been justified based on owner/agent investigation, the abuser/perpetrator will not be approved to live on the property. 

10. Management will review certain criminal history, based on HUD recommendations, for all adult household members at each annual certification. 

Review Process 
In deciding whether to exercise discretion to admit an individual or household that has engaged in prohibited criminal activity, the owner/agent will engage in an individualized assessment of the applicant’s or other household member’s convictions, if the applicant or other household member submits the following: 

1. A request for review; 

2. A statement by the person applicant or other household member explaining the extenuating circumstances; AND 

3. Supporting documentation, which shall at a minimum include one of the following: a letter from a parole or probation office; letter from a caseworker, therapist, counselor, doctor, or other licensed professional; or a certification from a treatment program, rehab program or education program. 

Upon receipt of such a request, the owner or agent will consider relevant individualized evidence of mitigating factors, which may include: the circumstances relevant to the particular eviction, including but not limited to: the facts or circumstances related to the conviction; the age of the convicted person at the time of the conduct; the amount of time since the conduct; the amount of time since release from incarceration and/or completion of parole; evidence that the individual has maintained a good tenant history since the conviction; and evidence of treatment and/or rehabilitation efforts since the conduct that resulted in conviction. The owner or agent may request additional information and may consider all relevant information.
Any applicant that is rejected will be notified by written letter and have the option to appeal the decision in writing and request a meeting with the Executive Vice President of C. M. Cimino Realty Inc., within 14 days of the date of the letter. 

Finally, any persons with disabilities have the right to request reasonable accommodations to participate in the informal hearing process.
Eligibility of Independent Students to receive Section 8 Assistance:

To be eligible for Section 8 Assistance, any adult who attends an institute of higher learning (full or part-time) must be one of the following:

1. A dependent of the household.

2. Over age 23

3. A Veteran

4. Married

5. A parent with dependent child(ren)

6. A disabled individual who was receiving assistance prior to November 30, 2005

7. Independent from parents* OR have parents who are income eligible for Section 8 assistance.

*To prove that a person age 18-23 is “Independent” an owner must verify (and document that the student):

Are of legal contract age under state law, AND

Have established a separate household from parents for at least a year OR meet the U.S. Dept. of Education definition of an independent student **, AND

Are not claimed on parents tax return, AND

Get (or do not get) financial help from parents.

** U.S. Department Definition of “independent student” is one who:

1. Is age 24+ old by December 31 of year

2. Is an orphan or ward of state through age 18

3. Is a Veteran

4. Has a legal dependent – (example: child or parent)

5. Is a graduate or professional student

6. Is married

If the student is NOT “independent,” then the parents must be income-eligible for Section 8.  The parents may sign a declaration and certification of income.  They must be below the HUD income limit.  The income limit that will be used:


If parents live in the U.S. – income limit for the country that the parents live in.


If parents live outside the U.S. – limit where the property is located. 

An owner may verify further (tax returns, etc.) if the parents certification is questionable. The student is not eligible if the parents refuse to provide a:

1. Declaration of their income, AND

2. Statement of whether they provide student financial assistance or not. 

Waitlist:

Upon receipt of a completed and signed application, it will be marked with the date and time it was received and the applicant’s name will be added to the waitlist and kept in chronological. Preference will be given to those who are involuntarily displaced, occupying substandard housing; and/or paying in excess of fifty percent (50%) on income for rent. Applicants who are disabled may need to provide verified proof of disability in accordance with HUD Handbook 4350.3.  

Upon adding an applicant’s name to the waitlist, it become the applicant’s responsibility to keep Ledgewood Apartments up to date with any changes to their application including, change of address, phone number or family composition.   Failure to do so could result in being removed from the waitlist.  

Other reasons for removal include:

· Failure to respond to written notice for updates regarding the waitlist

· Mail sent to the applicant’s address is returned as undeliverable

· The applicant rejects an offered unit two times.
· The applicant no longer meets the eligibility requirements for the property or program

· The applicant fails to respond to telephone messages in a reasonable amount of time (generally 48 hours).  Exception will be made to those who have good cause such as family emergency, illness or disability related reasons.

· The applicant voluntarily asks to be removed from the waitlist. 

In the event it is determined an applicant was erroneously removed from the waitlist, the applicant will be reinstated to their original place on the waitlist.  

The waitlist may be closed when the average wait for a specific type of unit becomes excessive (one year or more) Should Ledgewood Apartments decide to close a waitlist, notification along with the reason will be published in the local newspapers, on the website and be given out from the appropriate outlets that would normally distribute applications.  Upon reopening the waitlist, the same procedures will be used to notify the public that the waitlist has reopened and how and where they may apply. 
Occupancy Standards:

Single persons applying for subsidized housing at Ledgewood Apartments will be eligible for studio, personal care or one-bedroom apartments.  Couples are eligible for a one-bedroom or two-bedroom apartment.  Should family composition change or the resident no longer has aide living with them, the resident will be asked to move to the appropriate sized apartment when one becomes available. Should an applicant’s occupancy requirements change while they are on the waitlist it is the applicant’s responsibility to notify Ledgewood Apartments in writing.  A new application needs to be submitted as additional household members must be processed in accordance to HUD standards.

Unit Transfer Policies:

Residents who wish to transfer to a different unit must complete a “Waitlist Application for Tenants Seeking Apartment Transfer.”  Their name will be added to the waitlist for the type of apartment they are seeking.  In order to transfer, residents must have completed a one-year lease in their current apartment prior to requesting a transfer within the community and must be in good standing in the Ledgewood Apartments.  For example, if an applicant has received a letter regarding issues such as cleanliness of apartment, behavior with the community or violation of any rules which warranted a written letter in the applicant’s file, the resident may not be eligible for transfer.   Resident’s current apartment must be clean, free of trash, garbage, waste and alterations.  If a resident is seeking to transfer to a larger or smaller unit or for reasons other than reasonable accommodation, they will be placed on the waitlist and will receive priority for the next available unit following any transfer requests due to reasonable accommodation. 
Transfer for Reasonable Accommodation:  

Residents who seek a transfer as reasonable accommodation for a disability will be transferred at the owners’ expense provided that it is not an undue financial or administrative burden and provided that the transfer is an accommodation to a verified disability or medical reason. The resident must provide written documentation from a licensed physician, psychologist, clinical social worker or other licensed health care professional stating that such an accommodation is necessary for the resident’s verified disability or medical reason.  Transfer for reasonable accommodation does not include factors of view, noise, or apartment location when these factors are not related to the disability.  Those seeking transfer for reasonable accommodation will take precedence on the waitlist.  All other requests will occur in chronological order by the date the request was received.

Procedures for filling vacancies:  
When a unit becomes vacant, Ledgewood Apartments will select the next qualified applicant on the waitlist designating preference for that type of apartment. The applicant will have 48 hours to respond to the offer and accept or decline.  If the applicant declines, it will be marked on their record and their name will go to the bottom of the list.  Should the applicant accept the apartment, an appointment will be scheduled to conduct an interview to verify the applicant’s eligibility.
Applicants who specifically request accessible units may be offered non-accessible units as their names come to the top of the list if the unit can be assigned with or without reasonable accommodation.  If an accessible unit is available and the next applicant does not require such unit, and there is no other person on the waitlist requiring such a unit, the unit will be offered with the additional terms of the lease to state that the resident will move to a non-accessible unit when one becomes available and there is a need for their accessible unit. 

Residency Requirements: 

At the time of residency, applicants must pay a security deposit that is put into a separate account and earn appreciation at the current established rate.  Upon signing the lease, the applicant is agreeing to abide by the rules of the lease as well as the House Rules as established in the Resident Handbook.  They also agree to the rules and regulations associated with receiving assistance from HUD.  Resident leases are for one year. Four months prior to lease expiration, tenants will be notified of their obligation to recertify with the Occupancy Specialist.  Failure to do so will result in the loss of subsidy causing the resident to pay full market rate on the apartment.  An annual apartment inspection will be part of the recertification process.  Failure at this inspection could result in termination of subsidy and/or eviction. 

Violence Against Woman Act:
The Violence Against Women Act (VAWA) protections apply to families applying for or receiving rental

assistance payments under the project-based Section 8 program. The law protects victims of domestic

violence, dating violence or stalking, as well as their immediate family members generally, from being

evicted or being denied housing assistance if an incident of violence is reported and confirmed. The

VAWA also provides that an incident of actual or threatened domestic violence, dating violence or

stalking does not qualify as a serious or repeated violation of the lease nor does it constitute good cause

for terminating the assistance, tenancy, or occupancy rights of the victim. Furthermore, criminal activity

directly relating to domestic violence, dating violence or stalking is not grounds for terminating the

victim's tenancy. The owner may bifurcate a lease in order to evict, remove, or terminate the assistance

of the offender while allowing the victim, who is a tenant or lawful occupant, to remain in the unit.

At move-in, the tenant is required to sign the HUD-approved Lease Addendum (Form HUD-91067) for

use with the applicable HUD model lease for the covered project-based Section 8 program. This

addendum revises the lease to reflect the statutory requirements of the VAWA that are related to the

project-based Section 8 assistance programs.
This Selection Plan incorporates the Certification of Domestic Violence, Dating Violence or Stalking form

(HUD-91066) as required by the provisions of Section 606 of the VAWA. The VAWA provides that

owners may request a tenant to certify that he/she is a victim of domestic violence, dating violence or

stalking and that the incidence(s) of threatened or actual abuse are bona fide in determining whether the

protections afforded under the VAWA are applicable.

DEFINITIONS

The following definitions are provided to assist in understanding and implementing VAWA

protections. The definitions for domestic violence, dating violence, stalking and immediate

family member have been incorporated into the United States Housing Act.

Domestic Violence includes felony or misdemeanor crimes of violence committed by a current or

former spouse of the victim, by a person with whom the victim shares a child in common, by a

person who is cohabitating with, or has cohabited with, the victim as a spouse, by a person

similarly situated to a spouse of the victim under the domestic or family violence laws of the

jurisdiction receiving grant monies, or by any other person against an adult or youth victim who is

protected from that person's acts under the domestic or family violence laws of the jurisdiction.

Dating Violence means violence committed by a person: (A) who is or has been in a social

relationship of a romantic or intimate nature with the victim and (B) where the existence of such a

relationship shall be determined based on a consideration of the following factors: (i) the length of

the relationship; (ii) the type of relationship; and (iii) the frequency of interaction between the

persons involved in the relationship.

Stalking means (A) (i) to follow, pursue, or repeatedly commit acts with the intent to kill, injure,

harass, or intimidate; or (ii) to place under surveillance with the intent to kill, injure, harass, or

intimidate another person; and (B) in the course of, or as a result of, such following, pursuit,

surveillance, or repeatedly committed acts, to place a person in reasonable fear of the death of,

or serious bodily injury to, or to cause substantial emotional harm to (i) that person; (ii) a member

of the immediate family of that person; or (iii) the spouse or intimate partner of that person.

Immediate Family Member means (A) a spouse, parent, brother, sister, or child of the person,

or an individual to whom that person stands in loco parentis (in place of a parent); or (B) any

other person living in the household of that person and related to that person by blood or

marriage.

Bifurcate means to divide a lease as a matter of law so that certain tenants can be evicted or

removed while the remaining family members' lease and occupancy rights are allowed to

remain intact.

PROTECTIONS FOR VICTIMS OF DOMESTIC VIOLENCE. DATING VIOLENCE OR STALKING

The law offers the following protections against eviction or denial of housing based on domestic

violence, dating violence or stalking:

A. An applicant's or program participant's status as a victim of domestic violence, dating violence

or stalking is not a basis for denial of rental assistance or for denial of admission, if the

applicant otherwise qualifies for assistance or admission.

B. An incident or incidents of actual or threatened domestic violence, dating violence or stalking will

not be construed as serious or repeated violations of the lease or other "good cause" for

terminating the assistance, tenancy, or occupancy rights of a victim of abuse.

C. Criminal activity directly related to domestic violence, dating violence or stalking, engaged in by a

member of a tenant's household or any guest or other person under the tenant's control, shall not

be cause for termination of assistance, tenancy, or occupancy rights of the victim of the criminal

acts.

D. Assistance may be terminated or a lease bifurcated in order to remove an offending household

member from the home. Whether or not the individual is a signatory to the lease and lawful

tenant, if he/she engages in a criminal act of physical violence against family members or others,

he/she stands to be evicted, removed, or have his/her occupancy rights terminated. This action

is taken while allowing the victim, who is a tenant or a lawful occupant, to remain.

E. Provisions protecting victims of domestic violence, dating violence or stalking engaged in by a

member of the household, may not be construed to limit the owner, when notified, from

honoring various court orders issued to either protect the victim or address the distribution of

property in case a family breaks up.

F. The authority to evict or terminate assistance is not limited with respect to a victim that commits

unrelated criminal activity. Furthermore, if an owner can show an actual and imminent threat to

other tenants or those employed at or providing service to the property if an unlawful tenant's

residency is not terminated, then evicting a victim is an option, the VAWA notwithstanding.

Ultimately, the owner may not subject victims to more demanding standards than other tenants.

G. VAWA protections shall not supersede any provision of a Federal, State, or local law that

provides greater protection for victims of domestic violence, dating violence or stalking. The laws

offering greater protection are applied in instances of domestic violence, dating violence or

stalking.

CERTIFICATION AND CONFIDENTIALITY

Owners/Agents (O/As) responding to an incident of actual or threatened domestic violence, dating

violence or stalking that could potentially have an impact on a tenant's participation in the housing

program may request in writing that an individual complete, sign, and submit within 14 business days of

the request, the HUD-approved certification form (HUD-91066). The O/A may extend this time period at

his/her discretion.

Alternatively, in lieu of the certification form or in addition to it, O/As may accept (A) a Federal, State,

tribal, territorial, or local police record or court record or (B) documentation signed and attested to by a

professional (employee, agent or volunteer of a victim service provider, an attorney, medical personnel,

etc.) from whom the victim has sought assistance in addressing domestic violence, dating violence or

stalking or the effects of the abuse. The signatory attests under penalty of perjury (28 U.S.C. §1746) to

his/her belief that the incident in question represents bona fide abuse, and that domestic violence, dating

violence or stalking has occurred.

O/As are not required to demand that an individual produce official documentation or physical proof of an

individual's status as a victim of domestic violence, dating violence or stalking in order to receive the

protections of the VAWA. O/As, at their discretion, may provide assistance to an individual based solely

upon' the individual's statement or other corroborating evidence. O/As are encouraged to carefully

evaluate abuse claims as to avoid conducting an eviction based on false or unsubstantiated accusations.

O/As should be mindful that the delivery of the certification form to the tenant via mail may place the

victim at risk (e.g., the abuser may monitor the mail). Therefore, in order to mitigate risks, O/As are

encouraged to work with the tenant in making acceptable delivery arrangements, such as Inviting them

into the office to pick up the certification form or making other discreet arrangements.

The victim’s identity and all information provided to O/As relating to the incident(s) of domestic violence

must be retained in confidence by the O/A and must neither be entered into any shared database nor

provided to a related entity, except to the extent that the disclosure is (A) requested or consented to by

the individual in writing; (B) required for use in an eviction proceeding or termination of assistance; or (C)

otherwise required by applicable law. The HUD-approved certification form provides notice to the tenant

of the confidentiality of the form and the limits thereof.

O/As must retain all documentation relating to an individual's domestic violence, dating violence or

stalking in a separate file that is kept in a separate secure location from other tenant files.

LEASE BIFURICATION

Should it be determined that physical abuse caused by a tenant is clear and present, the law provides

0/As the authority to bifurcate a lease (i.e., remove, evict, or terminate housing assistance to that

individual, while allowing the victim, who lawfully occupies the home, to maintain tenancy). O/As must

keep in mind that the eviction of or the termination action against the individual must be in accordance

with the procedures prescribed by Federal, State, and local law.

In the event that one household member is removed from the unit because of engaging in acts of

domestic violence, dating violence or stalking against another household member, an interim

recertification should be processed reflecting the change in household composition.

TENANT RIGHTS AND RESPONSIBILITIES

Tenants and family members of tenants who are victims of domestic violence, dating violence or stalking

are protected by the VAWA from being evicted or from their housing assistance being terminated

because of the acts of violence against them.

If requested, tenants are required to submit to the O/A a completed Certification of Domestic Violence,

Dating Violence or Stalking Form (HUD-91066), or other supporting documentation as described above,

within 14 business days of the 0/A's request, or any extension of that date provided by the O/A. If the

certification or other supporting documentation is not provided within the specified timeframe, the

landlord may begin eviction proceedings.

If the tenant has sought assistance in addressing domestic violence, dating violence or stalking from a

Federal, State, tribal, territorial jurisdiction, local police or court, the tenant may submit written proof of

this outreach.

It is possible for someone lawfully occupying the unit, who is also a victim, to be evicted or removed from

the home. If the victim commits separate criminal activity, a landlord may evict them for engaging in a

crime. Furthermore, if a victim poses an actual and imminent threat to other tenants or those employed at

or providing service to the property, they could be evicted, despite the VAWA.

Live-In-Aid:
Live-In Aid - The definition of a live-in aide is a person who resides with one or more elderly persons, near-elderly persons or persons with disabilities and who is:  (1) determined to be essential to the care and well-being of the persons; (2) is not obligated for the support of the persons; and (3) would not be living in the unit except to provide the necessary supportive services.  It should be noted that the definition applies to a specific person.  In accordance with this definition, a live-in aide is not a member of the assisted family unless they are an adult child and is needed for essential care of the family member.  They are not entitled to occupancy as the remaining member of the tenant family.
Live-in aides are recommended but not required to be certified as a caregiver.  Live-in aides will be subject to credit and criminal background checks at the resident’s initial certification and annual recertification. 
Changes in the Tenant Selection Plan:

It is the responsibility of Ledgewood Apartments to review its TSP on an annual basis to ensure it is in compliance with the plan and HUD regulations.  In the event changes are made to the Tenant Selection Plan, applicants will be notified in an annual letter that is sent out to update the waitlist and applicants will be informed of their right to request a copy of the TSP.
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